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Send any questions to chembus@purdue.edu

Reimbursement ONLY - Domestic
Prior to invitation to individual:
· Complete section A of Payee Certification – Form 21, Payee Certification:  
· Submit document to the Business Office.

After Individual Completes Work (Prior to their Departure):
· Consultant, Speaker, and/or collaborator needs to sign Payee Certification form 21.  They MUST come to the Chemistry Business Office, BRWN 2107 to sign the certification section C and submit to the Chemistry Business Office along with all receipts. Acquire the PI signature in section D. (Unless other arrangements are made the form 21 will be retained in the Chemistry Business Office.)
· The Business Office will process the appropriate voucher to have payment processed and sent to the contractor.


Use MS Excel Version XP or greater for forms

