CHECK-OUT     -     Clerical, Service, Other

PLEASE PRINT


Name:  _____________________________







Mailbox: __________Date:______________







Purdue Email: ________________________

The following items must be completed as part of checking out of the Chemistry Department.

Your final stop must be the Main Office, BRWN 2100.

1.
Last Date of Employment:       

 _____________________________________________

2.
Departmental Duties Completed:  
__________________________________________








Professor/Supervisor

3.
Building keys returned:            

__________________________________________

                                                                       
Chemistry Shop, WTHR 140
4.
Payroll ID, Storeroom charge 

card, parking permit returned:    

__________________________________________






             Payroll Clerk, BRWN 2107
5.
Forwarding address:                     
__________________________________________


THIS MUST BE LEGIBLE!          
__________________________________________              
PLEASE TYPE OR PRINT





  
__________________________________________
Received by:  _______________________________________________Date:__________________
                         Main Office Receptionist
5/06 
