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Department of Chemistry Safety Policy.

Approved May, 2009
Purdue Executive Memorandum C-36 and the Purdue Chemical Hygiene Plan (CHP) makes it clear that faculty and staff must comply with Federal, State, and local rules, such as the CHP, in assuming responsibility for the safety of Department staff and research students. Thus:

1. All individual faculty members and supervisors are responsible for acquainting themselves with the Chemical Hygiene Plan and all other safety requirements, and for making and enforcing safety policies for their rooms and the people who occupy them.  


Toward this end, we recommend that a “Room Rules” poster be required that focuses on protective wear, solitary work with hazardous materials or operations, and eating/drinking in the work area.  These two issues constitute a fraction of general safety concerns, but are regarded as a primary focus in buildings where laboratory work with chemical, biological, and radiological hazards is ubiquitous.  


At least one Room Rules poster (template attached) is to be placed visibly in every appropriate room -- labs, shops, e.g., and any location where likely activities would indicate that such requirements are warranted.  The Room Rules do not replace the Hazard Assessment Certification requirement.  The Chemistry Shop will assist in laminating or engraving and posting the Room Rules for those requesting it, but since rules change with activities, it is expected that the poster will bear a date and be updated regularly.

2. All staff, and all students and visitors engaged in research or research related employment in the Department, will update their chemical safety training and PPE training annually via online "refresher training" and successful completion of the associated quizzes.  

3. No key(s) to any Chemistry building or room will be issued to any person who does not provide documentation of completion of all appropriate safety training.  This documentation is to be presented to Chemistry Shop key dispensary staff in the form of the “Initial Training Completed” form available at http://www.chem.purdue.edu/chemsafety/Training/InitialTrainingComlete.doc

4.
Planning will continue for creation of a zero-credit CHM course for which all students enrolled in research courses (49900, 59900, 69900, 19700, e.g.) will be registered and assigned a "U" or "S" grade by their research advisor based on safety policy compliance.   All Department of Chemistry employees, as well as other University employees with Department of Chemistry affiliation, whether enrolled in classes or not, are at all times subject to progressive disciplinary action procedures as outlined in the Purdue Human Resources Business Procedures Manual. 

5. All accidents/injuries in the Department must be reported immediately to the Head and the Safety Committee Co-Chairs.

This Department Safety Policy does not in any way supersede, supplant, contradict or nullify any requirements made by Federal or State rules, or by Purdue University policy.

In this room   



Bldg and room number

Faculty or senior staff in charge: 
date _____


signature

Top rules and requirements for this room are as follows.

(check, or circle, or change/add details)


A. Eye protection:

	no eye protection required


	safety glasses req’d

at all times

at the hood

at the bench


	splash goggles req’d

at all times

at the hood

at the bench




B. Working alone with hazards is:

	never allowed


	allowed, conditions are attached




C. Footwear is required:

	sandals OK


	complete foot covered by shoe at all times




D. Leg covering is required:

	cover to ankle at all times

cover to knee at all times




E. Eating in room is allowed:

	never 

at desk only




F. Further safety rules for PPE and behavior in this area are found at:

Instructions for use of “RoomRules” poster are at page 2

Instructions for “RoomRules” poster

January 2009
1.
Indicate building and room # at top of page, and date of signing.

2.
If the signature is not completely legible, add printed name.  

3.
If a faculty member is associated with the room or with the work which indicates the need for the rules, the rules are the responsibility of that faculty member, and that faculty member’s signature is required.  If the space or work is not managed by a faculty member, the person with the immediate authority to allow and deny access is the supervisor and is responsible.

4.
Modify in whatever manner suits the needs of your space – determined by the work to take place there -- and post in one or more conspicuous locations in the room.  

5.
Ensure that in any particular room, the rules are clear and consistent.  The individual faculty member or supervisor (see point 3 above) is the authority responsible for ensuring enforcement.

6.
Send a copy to the department safety records office (swihart@purdue.edu.  (email attachment, unsigned is OK, paper copy should be signed) 

Further examples and archived rules will be  available.

In this room   WTHR 560


Bldg and room number

Linda Swihart is responsible for making and enforcing the safety rules


date _____


signature

Top rules and requirements for this room are as follows.

(check, or circle, or change/add details)


A. Eye protection:
Chemical splash goggles are required at all times in the room.

B. Working alone with hazards is:
NEVER ALLOWED.
C. Footwear is required: 
At all times, complete foot/toe/heel cover, strong enough to prevent injury by book dropped from 2 ft height directly onto toes.

D. Leg covering is required: 
At all times, cover to and over knees
E. Eating in room is allowed: 
at your desk IF (IF AND ONLY IF) neither your lab notebook nor any chemical or item which has been in contact with a chemical use area, is ever at your desk.
F. Further safety rules for PPE and behavior in this area are found at:

www.chem.purdue.edu/chemsafety/LocalRules/WTHR













